
To 

No. 35/1/2019-J\d.l(J\)/NCRB 
Government of India 

Ministry of I lome Affairs 
National Crime Records Bureau 

NII-8, Mahipalpur, 
New Delhi-110037 

Dated: ih February 2022 

(i) The Director General/ Inspector General of Police of all States/Union Territories. 
(ii) The Director General/ Inspector General of Police/ Directors of all Central Poli ce Organisations. 

Subject: .Filling up of three (03) posts of Head Constable(Driver) in Crime Records, 
Administration & Training Division of ational Crime Records Bureau on deputation basis. 

Sir/Madam, 

In supersession of this Bureau' s vacancy circular of even number dated 10.01.2022, I am 

directed to say that this Bureau is in the process of filling up of three posts of Head Constable 
(Dvr) in the revised Pay in Levcl-4 in the Pay Matrix Rs. 25500-81100/- (pre-revised Pay Band-

1, Rs. 5200-20200/- plus Grade Pay of Rs. 2400/-) in its Crime Records, Administration & 

Training Division on deputation basis. 

2. The eligibility condition, experience & job description for the post are given m 
Annexure-1. 

3. If selected he/she should be relieved immediately. 

4. Applications of suitable officials who arc eligible, willing and can be relieved 

immediately, if selected. may please be sent to this Bureau I Assistant Pirector (J\dmn.), National 
Crime Records Bureau, Ministry of I Jome /\ff airs, NI 1-8, Mahipalpur, New Delhi-110037] in the 

prescribed proforma (Annexurc - II) alongwith /\PAR Dossiers for the last 5 years of the 

officials within 45 days from the date of issue of this Jetter. Applications received after the last 
date or without APAR Dossiers or otherwise found incomplete will not be considered. While 

forwarding the application it may also be verified and certified that the particulars furnished by 

the Officials are correct and no disciplinary case is either pending or contemplated against him. 

The integrity of the official may also be certified. 

5. It is requested that wide publicity may be given to the vacancy circular among the 

eligible officials under your administrative control. 

Encl: as above. 

Copy to: (i) OCT for uploading the same in the Burcau· s website. 

Yours faithfully, 

(RAJESH~AL) 
Assistant Director (Admn) 

Tel.No.011-26735521 
E-mail: rajeshwar.lal@ncrb.gov.in 

(ii)Shri Santosh Kumar 21C,WS Division, Ministry of Home Affairs, Jaisalmer 
House, ew Delhi for uploading on the website of Ml-IA. 



·~ 

ANNEXURE-1 
Details in respect of the post of Head Constahlc(Dvr) in the C rime Records, 
Administration & Training Division of the :\a ti ona l C rime R eco rds Bureau, MHA, New 
Delhi. 

1. 
2. 
3. 

4. 

5. 

6. 

7. 

'amc or the post 
Number or Post 
Classi licalion 

Period nl· deputation 

U igibilit) conditions 

Terms or deputation 

I kad Constablc(Dvr) 
Three ( ()~) 
Cicncra l Centra l Service 
Clroup 'C' '\on-Cla/.cttcd '.'-ion-:vlinisterial 
I .c\ cl -I in the Pay Matrix 
l~s .25.'i00-81100/- (pre-revised Rs. 
5'.~00 ?.0200/- · Grade Pay of 
l~ s. ~.1()0 1-) 

Period or deputation including period of deputation 
in ,111uthcr e-;-cadrc post held immediately 
pn:ccd111g this appo in tment in the same or some 
other oq..:an isatio n/departmen t or the Central 
CIO\ crnmcnt shall ordinarily not exceed three 
year<;. 1'11c maximum age limit fo r appointment 
h: deputation/ absorption shall not be exceeding 
)() \car<., as on the clos ing date or recei pt of 
,tppJ ICdt 'nib. 

Police orlicials or the Central Government or State 
Clm crnrncnt or l :nion Territories 
(i)(a) 110'.ding analogous posts 011 regular bas is in the 

p<1rcnt cadre or department: or 
(b) \\ 1ih three : cars regular scr\'icc in post in the 

i l'\l'l-1 urPa: Vlat1ix(Rs .1 8000-56900/-)(pre­
rc' ised scale or Rs.5200-20200/- 1- Grade Pay 
or Rs. 1800/-) or cqui\'alcnt; and 

( 1 i) po-..-..l.·-.;si ng a ml id motor driving 1 icence and 
three> cars experience or driv ing light 
rnotor 'chicle or heavy motor vehicle 

The term~ and conditions or officer appointed 
to the post on deputation basis wi II be regu lated 111 

accordann· v.ith the Department or l·:xpenditure 
0.\1 '\o. 1 1 008- IC dated 13111 September 2008, 
l)nJ>& I ()\1 :\o.:\o.6/8/09(1·:sst)( J>ay. ll ) dated 
17 .06.20 I 0 and 17.02.2016. 



I 

- - -
2 

3 

4 

BIO-DATA PUOFORMA 

--
Name and address (in 131ock letters) 

Name of th e post held and pay & level 

Matrix including Grade Pay 

evised scale. 

in the Pay 

in the pre-r 

---
Contact 0 . and email id 

·- -- - -
Date of Bi rth (in Christian era) 

-
5 Date of joi ning and date of retirement 

·al/State Government Rules under Centi 

- -
6 

--t-

7 

-
8 

-
9 

Educationa I qualification 

- -
Details of Profess ional course/Training I 
Attended , i 

I 
f any. 1 

I : 
ature of present employment with 1 

date i.e. 

(i) Ad-ho c basis 

(ii) Regular basis 
I • 

I 

In case the present employment is held I 
on basis, please state:- I on deputat i 

(e) Th e date of initial l 

(f) 

ap pointment m the 

SU 

par 

bstantive scale pay 
111 I 

ent cadre. 

Da te from which appointed 

on deputation and period of 

putation. de 

(g) N arne of parent I 
of· 

yo 

fice/organization 

u belong 

to which 1 • 

(h) Na 

wh 

me of the officc/org. 

ere o n deputation. 

Annexure-II 

10 mployment in chronological order (enclose a separate sheet, duly 

ed by your signature, if the space be low is insufficient) 

Details of e 

authenticat 

Office/ 1Fr0m 
lnstt./Orgn 

To Scale of pay and Whether held 1ature of duties 

Classification 

(Group) of the post 

on regular I 
Ad-hoc basis 



I ' 
11 Date or n:lurn rrorn the c:-.-cadrc post 

prcvio11sly held 

l 2 Additi onal ill formal ion. i r any. which I 

you would lii..c Ill mention in su pport of 

you r ~11 i1 abilit) for the pnst. 

Rcmar!.. s. i ran) 

I have carcf111!:- µo ne through the vacancy circular/advcrtiscmcnl and certify that I 

have not concealed or 111isrcprcscn1cd any i11ror111atio11 

Signature of'lhc Candidate 

Date: Address 

Countersigned 

(l·.mploycr with seal) 
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