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Jawaha. Lal Nehru Bhartiya Chikitsa Avum Homooopathy Anusandhah Bhawan

61 6s serFrd *t. I aro d qrri. s{694. r{ ffi-rrmsa
6l-65, Institutional Area, Opp. D-Blo ck, Janakpuri, New Delhi-11OO58

Advt. No. l912022 Date: 01.04.2022

Recruitment of Junior Stenogra Dher

Applications are invited from eligible candidates for filling up of 03 posts of Junior
Stenographer as per following details: -

The details about other terms and conditions are available on the website of the Council,
wu'r.v.ccrhindia.n ic. in. The last date for receipt of applications is 10.05.2022.

(Dr. Praveen Oberai)
Head of the Office

Junior Stenographer

No. of posts: 03 (Three) - [0]-SC, 02-UR l
Level in the Pay
Matrix:

Level - 4

Age Limit: Between I8 and 27 years. (Relaxable as per DOPT orders issued from
time to time).

Educational
other
qualifications

and l2th pass or equivalent qualification from a recognized Board or
University.

Name of post:



Applications are invited from eligible candidates for filring up of 03 posts of JuniorStenographer in central councir for Research in Homoeopathy. eualffications and'other erigibilityconditions are given below:

No. of ost s Three) - 0l-sc,02-UR
Level in the Pay
Matrix:

Level - 4

Age Limit: Between 18 and 27
from time to time).

e as per DOPT orders issuedyears. (Relaxabl

Educational and
other Qualifications:

12th Standard
University.

pass or equivalent from a recognized Board or

Institute place of
ostin

CCRH Hqs- 02 posts

StNHRIMH. Kotta am - 01

SELEC TION PROCEDURE

3. Skill Test orms on Comouter:

The candidates are required to secure minimum cut-off marks in the written test to beconsidered for inclusion in the select list or reserve panel, as under:-

2

, .However, the competent authority reserves the rigrt to fix a lower cut-off mark forthe wrinen test in case the SC candidares meeling the"prescribed cur-orf marks are notavailable to fill up lhe post reserued for them.

The selection will be made through written examination consisting of Multipre choice
Questions (N4cQs) and SkiI Test (Dictarion and transcr;ption). cirdidates, i, orol, oimerit, will be carred for skiI test in ratio of r : I0 (for on" u["un, post ten candidates wi becalled) Skill rest wilr be "eualifying in nature,'and performance in the Ski Test will notbe considered for preparation ofthe final Merit List.

n
Dictation: I0 Minutes @ 80 words per minute.
Transcription: 50 minutes (English).65 minutes (Hindi).
candidates who opt to take the Stenography teit in tiindi wilr be required to learn EnglishStenography and vice-versa after their appointment.

4. Scheme ofWritten Test:
The examination will be OMII based and will comprise N{pltiple Choice euestions {MCO)in the iollowing subjects: General Intelligen"e und Reasoni,ig --iSO'q.-[rr]*I;;"il;iAwareness.- (50 questions), English Languag" Co*p.e6en.lon - (100 qr"rti""r;. 

-er"f,
question will carry one mark. The questions are to be answe.ed in 02 (two hours). The

2

Cut- off M rks
General 45%
SC 40%

03

Categorv



questions relating to General Intelligence & Reasoning and General Awareness will be set
both in English and Hindi.

5. GENERALCONDITIONS:
The last date for receipt of application is 10.05.2022. The Applications received
after the last date OR with incomplete information will be summarily rejected. If the
last date haooens to be a holidav. it will stand extended to the next workins dav

2 The competent authority reserves the right to extend the closing date for receipt of
applications and also reserves the right to postpone/cancel the recruitment exercise
for the posts at any stage of recruitment.

3. The candidates are uired to the followin fee

Fee is to be paid in the lorm ofDemand Draft or Pay Order, to be drawn in flavour of
'Director General, CCRH'and payable at New Delhi. Fees once paid will not be
refunded nor adjusted in future recruitment. Applications received without requisite
fee will be summarily rejected.

4. Eligibility of the candidates including maximum age limit will be counted as on the
closing date for receipt ofapplications.

Application Form and Documents: Self-attested copies of the following
documents are required to be submitted along with the Application Form:

a. Application: The application should be in the prescribed format (Annex-l & 2)
duly completed in all respects and all pages, including enclosures, signed and
continuously numbered.

b. Proof of Age: Matriculation/ lOth Standard or equivalent certificate indicating
Date of Birth or Mark-sheet of Matriculation/ lOrh Standard or equivalent issued

by Central/State Board indicating Date of Birth.
c. Educational qualifications: Mark-sheets and l2th pass certificate issued by the

Board or University.
d. Caste/Tribe certificate as per the formats prescribed by the Department of

Personnel and Training, Govemment of India for employment under the Central
Govemment - specimen form is enclosed (Annex-3).

e. Physically handicapped candidates are required to submit certificate in the
prescribed format from the competent medical authority indicating the degree of
physical disability as 407o or more.

f. Application fee: Should mention the relevant details in the application form.
The DD/Pay order should be properly attached on the front page of Application
form.Further the candidate should write his name, address and telephone number
on the back ofthe DD/Pav order.

1

5

General, OBC and EWS Women/SC/ST/Physically
Handicapped

Rs. 300/- {Three hundred onlyt. Nit

-)

I



form.Further the candidate should write his name, address and telephone number
on the back ofthe DD/pay order.

g. Original certificares/ d::rT.n,: are required ro be produced before joining. Theselected candidates wi[ arso be asked to produce no objection 
"".tin.it", iiemployed, from their employer before issue ofoffer ofappointment.

6. The, applications in the prescribed format, duly completed in all respects, should
reach the

7' Age relaxation to candidates beronging to physicalry handicapped wilr be avairabre
as per the orders ofthe Govemment oflndia.

8. The upper age limit is reraxable for centrar Government servants as per Governmentof India (DoPT) orders. A candidate seeking age relaxation under this catesorvwould have to produce a certificate issuea iftel the date 
"r 

,lr."rr.,,#'rx#
hisiher employer on the office lerter.head a. pe, the profo.rnu uttu"fr.J farn"*-Aj.The age relaxation will be. admissible to such c.nrrui cor.*rent servants as areworking in post which are in the same rine or allied'cadres and where u."rrtionrrrricould be established that his service already rendered in a particular post will beuseful for the efficient discharge of the duties of tfie post thi recruitment 

"r 
*rri.r,,has been advertised.

9' visually handicapped (VH) with disabirities of forty percent (40o/o) or above andcerebral Palsy candidates can avail the assistance 'of a scribe 
'i" 

tn" *.itt"n
:l:f ::::i^:l1p"lssaee 

reader tor Skirr Tesr subject to such requesrs r"ing .ud;rn rne apprrcalron torm. Question papers and Answer Sheets u ill not be p.or]d"d inBraille. No attendant wi[. be a[owed with such cgndidates inside the **u,,inutio,premises. one eyed candidates and partialy brind candidates *no u.. uui" 1o ."uJthe normal euestion paper set for all the candidaies with or without ;;;;fa"glass and who wish to write/indicate the answer *irt, tt," help of Magnifuir? df"r!will be allowed to use the Magnifying Glass in the t*urinution Hail a'na iriii""i u.entitled to a Scribe. Such candidates will have to bring their o*" rnujityirg;L..
to the Examination Hall.

I0 The candidates must carry at-reast one identity proof, in originar, bearins photosranh
as well as signatures ofrhe candidate,.rch usbrivine Li.;;r;, p;N i.i;.;:;;i;;
Card.issued by any Govr. Department/ orfice. erc. to,t. e*lrir"i;; c"r;;:;;rir;;which they shall not be allowed to appear for the examination in addition to theAdmit Card issued by the Council.

I I. There .will be penalty ,91 y.:n* answers. Every wrong answer will carry a
9*y9tio,n of one-fourth (%) of_the marks assigned 1o that question. If a question isIeft blank, i.e. no answer is marked, there will 6" no f"nutty'fo, that question-

12. The candidate must note that the mere fact that an admit card fbr the written test has
been issued to him/her, does not imply that the 

"unJidu,rr" 
has been nnatty u"cepted

4



by the council or that the entries made by the cany'idate in his/her application have
been accepted by the council as true and correct. If at any point of time, it is found
that the information furnished by the candidate was inco*ect in any respect or
forged /fabricated documents were presented by apy candidate, his/her cund-idatu.e
will be cancelled and if appointed, his/her appoinlment will be terminated without
notice or compensation in lieu thereofand without prejudice to such fufther action as
may,be taken under the provisions of tndian penal Code for production of false
cedificates.

13. All the candidates who are invited for the Skill Test will be required to produce the
relevant Cerlificates in original, alongwith a self-attested copy tirereof, such as Mark
Sheets, Provisional certificates, caste/community certihcate etc. as a proof of
having acquired the minimum educational qualific4lion on or before the closing date
for receipt of application failing which the candidature of such candidat.. *]ll b"
cancelled.

14. Only the date of birth as recorded in the Matriculation / Secondary Examination
certificate or an equivalent ce(ificate available on the date of submission of
application will be accepted as proof of date of birth,

15. candidates working with central Govt/ State Golt./pSU/Autonomous bodies have to
furnish (NoC' at the time of Sk l rest. The 'Noc' should also confirm that no
disciplinary/Vigilance case is either pending or gontemplated against him. The
jurisdiction of all legal matters for this recruitment will be exclusiv-ely at Delhi and
legal cases filed (ifany) in other courts will not be maintainable.

16. The appointment of selected candidates will be sulject to medical examination and
verification of character and antecedents from the competent authorities.

17. The selected candidates will be governed by the Rules and Regulations as are
applicable to other employees of the council and necessary undertakings will have
to be given before appointment.

18. New Pension Scheme (NPS),2004 will be applicable.

19. No TA/DA will be paid for attending the written Tesr and/or Skill rest or joining
the post.

20. Use of mobile phone/calculator and other electronic gadgets and their accessories is
not permitted. Therefore, these should not be brought inside the Examination
Premises/Venue as the Council cannot ensure their spfe custody.

21. The number of vacancies may vary subject to the requirement at the stage ol final
selection -

Council will not be held responsible for any postal (elay

5
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23. Candidates are requested to see Council,s website
basis for any new announcement in this regard.

la.nlc.ln
Any new announceme

on regular
nt will be

made only through the website ofthe Council. Candi dates are
e-mail 's in their aonl on and keeo t active.

ca ndidate.

advised to ind an

24. The candidates selected for appointment are liable to be transferred anywhere in
India. Details of the locations of the Institutesfunits of the council are available on
the website ofthe Council.

25. canvassing through any source will lead to disqualification of the concerned

Head of the Office

6



APPLICATION FOR THE POST OF
JUNIOR STENOGRAPHER IN CCRH

Advt. No.

Annex-l

Self attested

passport size

photograph

2.

3.

4.

5.

6.

Name of the candidate :

(in block letters)

Father's/Husband's Name :

Gender : Male/ Female/ Transgender

Category : SC/ST/OBC/PII/EWS/GENERAL

If exempted from payment offee, state the category:

Particulars of Demand Draft,/Pay Order:

Name ofthe Bank Branch Amount No. of DD/Pay Order

Address (in block letters):

a) Permanent:

b) Email I.D:

c) Mobile Phone No.

d) Landline Phone No. (With STD code):

Date ofbirth (in Christian era) :

Age as on closing date:

Whether seeking age relaxation: Yes,No
If 'Yes' slate the category:

(Applicable to SC, Physically Handicapped and Central Govemments servants)

Nationality:

Aadhar No.

7

8

o

10.

1t

1

12.

Signature



15.

etc

Details ofthe employment in chronological order (enclose separate sheet showing status ofthe post
, duly signed)

13. Educationalqualification:

14. Experience

Nature ofpresent employment i.e. ad-hoc or temporary or quasi_permanent or permanent.

In case the present employment is held on deputation/contract basis please state:

a) Date ofinitial appointment

b) Period of appointment, on deputation/contract

c) Name ofthe present office/organization to which you belong

Additional details about present emplo).rnent:
a) Whether working under _ Central Govemment/Autonomous OrganizatiorVGovemment

Undertaking/State Govemmenr{Jniversities

2 Signature

16,

t7

Examination
Passed

Instituteruniversity Subject
studied

Year of
Passin

Division
Obtained

Name
0rganization

of Post held Pay Scale Duration of service of

From To

OfIice/lnstitution/
Organization

Post held From Pay Band/Scale of Pay and
present basic pay. Grade
Pa

Nature ofduties

18

16 of
Marks

To

lNature
lDuties



19.

20.

21.

22.

23.

b) Total emoluments receiving per month:

Additional information, ifanv, which you would like to mention in support of your suitabirity forthe posr. lEnclose a separate sheet. if the space i. inrum.i.ril 
" - '

Option of language for Skill test (English or Hindi) :

Please enclose aflested phorocopies. in support of your qualilications. mark sheets of all theexaminations conducted by Boardfuniversify, .*p"ri.n.., .t..'" '

List ofEnclosures:

Remarks

UNDERTAKING

I hereby declare that the infomation & particulars fumished by me as above are true and corect tothe best ofmv knowredge and beriefand n"thir; il, ;;;;;Jr.i"i"a oi.rppr..r"a. r ,na..ri*a',[* irunyinformation is found incomprete/incorrect, f"rr""";;;;;;;gl"m-y candidature is riabre to be cancered arany stage before appointment; and ifappointed. ,y rppoini*.?r'i, t;uul" ro be terminated without notice orcompensation in rieu thereor I aiso'undersiand irrlrt ,y l""iio"tr." ,"ilr b. 
--;;;;i"..Jlri:*, 

acriteria./conditions stipulated in the advertisement.

Date:
Signature of candidate
Complete Postal Address ofthe candidate
with PIN CODE

Note: Every page ofthe application, along with enclosures, should be continuously page numbered andalso self-attested by rhe candidate.

3 Signature



Selfattested
passport size
photograph

Sign of Rep. of CCRH

Admit Card (to be filled in duplicate)
CENTRAL COUNCIL FOR RESEARCH IN HOMOEOPATHY

POST: JUNIOR STENOGRAPHER

Name:

Father's/ Husband's Name

Name & Address (in bold letters with PIN code)

Roll No.

Admit Card (to be fitled in duplicate)
CENTRAL COUNCIL FOR RESEARCH IN HOMOEOPATHY

POST: JUNIOR STENOGRAPHER

Name :

Father's/ Husband's Name:

Name & Address (in bold letters with PIN code)

(For official use)

Self attested
passport size
photograph

Sign. ofthe Candidate

1

Roll No. Sign of Rep. of CCRH

Annex-2

Sign. of the Candidate
(For official use)



Annex-3

OF ERTIFICATE T BE PROI) UCED BY A CANDII) ATE BE NGING ToSCIIEDIJI, ED CASTE OR SCHEDULE D TRIBE APPO INTMENT TO POSTFOR SER THE GO NT OF IND IA

This is to certify that Shri / Shrimati/ Kumari

Son/daughter* of.. of village/town*........

DistricVDivision* of the Statefu nion

Territory*.......... 
....belongs tothe

caste/Tribe which is recognized as Schedured caste/Schedured rribe*under:
. The Constitution (Scheduled Caste) Order, 1950o The Constitution (Scheduled Tribe) Order. tgSOo The Constitution (ScheduJed Caste) (Unio; Tenitories) Order, 1951

,"- :*^]^.,1:r:litution (Scheduted Tribes) (Union Territoriest OrOer, tqS I
las amended by rhe Scheduled C_T,.. uld Schedule Tribes Lisrs ( Modillcarion )Order. 1956, rheBombav Re-organization Acr. 1s60, rhe p*j"tR;-;;;;,i".o" o'.,, ,ruo, the State of HimachalPradesh Act, 1970, the Nofth Eastern ereu. 1n"-o.iuniraiion.)'Ao, IgTr andthe ScheduledCastes and Scheduted Tribes Orders t ar"nO*.nrt a.rll r;;l'"' ' '

o The Constitution (Jammu and Kashmir) S.n"aU.a Ci.t.. Order, 1956
' The constitution (Andaman and Nicobar Isrand$ slheauted rribes order, 1959 asamended by the Scheduled Castes and Scheduled Trio;O.d* aA;;;;j;i i;;; ^o The Constitution (Dadar and Nagar Haveli) S"fr"aui"JCurl. O rder, 1962o The Constitution (Dadra and Nagar Havelij S"h"d;i; i;;. order, 1962o The Constitution (pondicherry) the Scheduied Castes Order. tgO+. The Constitution (Uttar pradesh) Scheduled fribes Oraer,-ieOZ. The Constitution (Goa, Daman & Diu) Scheduled Castes,'Order, I 16g. The Constitution (Goa, Daman & Diuj Scheduled T;;;;O;;;, i;;;o The Constitution (Nagaland) Scheduled Tribes Order, tqiO. The Constitution (Sikkim)Scheduled Castes Order, t 9i8:

2. Shri/Smt. */l(umari*

in village/town*........
District/

Divisions ofthe State,{Jnion territorv of:

S ignature

...and*/or his/hert Family ordinarily reside(s)

Designation.............
(With Seal of Office)
Staterunion Territory

of.

*PIease delete the words which are not applicable
NOTE: The term .Ordinarily..used 

hire will
the Representation ofthe peoples Acr, I950

have the same meaning as in Section 20 of



Proforma for claiminq age concession

The form of certificate to be produced by Government servants for craiming Age concession

(Letter Head of the Institution/lssuing authority)

Certified that:

This is to certiry that Shri/Ms... .......... S/o, D/o, Wio Shri..................... is a regularly appointed
employee of this organization/Department/Ministry and duties performed uy himrtlr ar.ing ir,e
period(s) are as under: -

*(a) Shri/Shrimati/Kum ...... .

Officer/Department of .........
.. holds substantively a permanent post of

. . . ... with effect from
. in the

*(b) Shri/Smt./Kum . .... has been continuously in temporary service on a regular basis
under the Central Government ln thepostof......... . In the Office/Department ......,..... with
effect from

Place

Date.

t Please delete the words/paragraph not applicable.

Signature.............
Name..................
Designation. . . .

Ministry/Office
Address.........
Office SEAL

Annex-4


